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1. Danh sach lich s xuat kho

Trang chia lam 2 khu vuc chinh:

e COt trdi hién thi danh sach cac Packing List da xuat
e COt phai hién thi chi tiét phi€u xuat tuong (ng

1.1 Yéu cau quyén truy cép

Quyén Pham vi
Xem Vao dugc trang danh sach lich st xuat kho
Chinh stra Hién thi va st dung dugc nut "Xuat kho mai"

44 Thi€u quyén Xem - trang hién thi "TU chéi truy cap". Thi€u quyén Chinh saa -
nat "Xuat kho maéi" khéng kha dung.

1.2 Tim kiém lich s xuat kho

e O tim ki€m nam & dau cét trai, nhan Enter dé gui tim kiém.
e Cé thé tim theo:

Ma Packing List / Invoice No

Ma xuat kho

Tén ngudi nhan

Tén nguoi xuat kho

Ma hoac tén don hang

1.3 Xem chi tiét phi€éu xuat



Phan dau c6t phai hién thi “thanh téng quan” cho Packing List dang chon:

Truong
Invoice/Ma PL
T6ng don hang

Pa xuat

T6ng thung
Tai Exce

Tai PDF

Mb ta
Ma invoice, ma Packing List
S6 lugng don hang trong Packing List

S6 lugng thanh phd&m da xuat (hién thi theo chi nhanh
dang chon; cé kém “Téng xuat”)

T6ng s6 thung (carton) thuéc Packing List
Excel chi tiét theo Packing List

PDF chi tiét theo Packing List

Nhap chon mot Packing List trong danh sach bén trai dé xem chi tiét & cot phai:

Truong
Ma don hang
SKU
SL Can
SL Xuat

Ghi chu

M6 ta
Ma dinh danh don hang
Mé& san phdm
S6 lugng luc tao PKL
S6 lugng thuc té da xuat

Ghi chu cla ting dong don hang

44 Néu phiéu cé nhiéu thung (carton): hién thi 5 lich sir/ PKL méi trang, 5 don hang

/ thing méi trang.

2. Tao phiéu xuat kho méi

2.1 Truy cap chic nang

Dang nhap hé thong, vao trang "Lich st xuat kho theo Packing List", nhan nit "Xuat kho
mgi" 6 thanh menu bén trai d€ maé hop thoai "Xuat kho Packing List".



Luu y: Trudc khi xuat kho, s6 lugng nhap kho hoac phan loai phai khép véi s6
luong khi tao PKL. Néu c6 sai léch, can nhap kho / phan loai lai cho dung SL
trudc khi xuat.

2.2 Quét ma Packing List / Invoice

N

Nhap ma Packing List/ Ma Invoice: Tai 6 "Quét ma Packing List / Invoice", nhap ma roi nhan
Enter d€ xem théng tin chi tiét.

Thém nhiéu PKL vao cung mét phi€u: C6 thé quét lan lugt nhiéu Packing List trong cing mot
lan xuat. Danh sach PKL da quét hién thi bén trai hdp thoai. Cé thé xda Packing List khoi danh sach

trudc khi xac nhan.

44 Luu y: Néu xdéa mot thung (carton) hoac mot dong don hang trong hép thoai, hé
théng loai phan dé khai dit liéu xuat va tinh lai téng — cé thé kich hoat canh béo
"Vui long kiém tra trudc khi xuat kho" néu téng bi Iéch so vai PKL géc.

2.3 Kiém tra thong tin trudc khi xuat

V&i moi Packing ListL da quét, hé thong hién thi danh sdch thung (carton), danh séch don hang /
SKU trong tung thung va sé lugng Can:

Truong M6 ta
SL Cén Hé thong tu 18y lam s6 lugng xuat — khéng can nhap tha
céng
Ghi cha Khéng bat buéc — nhap néu can cho ting dong don hang

44 Canh bao phan loai (dd): Néu thay "Vui Iong phén loai lai Packing List! ... khac
s6 luong don hang dugc nhép kho", can vao /phan-loai-thanh-pham dé x( ly trudc
khi xuat kho.

2.4 Xac nhan xuat kho



Nhan nat "Xuat kho" & cuéi hop thoai. Hé théng hién hop thoai "Xac nhan xuat kho" véi téng
quan trudc khi luu. Xem lai va nhadn Xac nhan dé hoan tat.

44 Luu y: hop thoai khdong thé déng bang cach nhap ra ngoai hodc nhan Esc . Phai
hoan tat hoac hay ré rang bén trong hop thoai.

2.5 Két qud sau khi luu

Sau khi nhan Xac nhan, hé théng sé:

e Tao phiéu xuat kho thanh cong

e Luu chi tiét xuat theo ting Packing List va tung thung
e Trur so lugng da xuat khai tén kho

e Ghi lich st xuat dé tra cGu

e Dong hbp thoai va lam mdéi danh sach
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3. Quy tac & Diéu kién hé théng

3.1 Diéu kién quét hgp Ié / khong hop 1é

Quét hop Ié — Packing List dugc thém vao danh sach khi:

e O nhép khéng tréng

Hé thong tim thay PKL trong dir liéu
Packing List chua xuat kho

Packing List cé du théng tin don hang
Packing List con ton kho dé xuat



Cach tinh ton dé€ xuat: Néu cé san dir liéu tén, hé théng dung gié tri dé; néu
chua c6, tinh theo (téng da nhap vao — téng da xuat).

Quét khéng hop 1é — hé thdng béo 16i va bd qua:

Tinh huéng Théng béo 16i
O nhap tréng "Vui long khéng dé tréng"
PKL da xuat kho hoan tat "Packing List da dugc xuat kho!"
PKL thi€u théng tin d€ xuat "Packing List chua du théng tin xuét kho."
Khoéng tim thay hodac hét ton dé xuat "Khong tim thay Packing List"
Quét trung trong cling phiéu "Packing List da dugc quét"

3.2 Quy tac xac nhan luu

So6 lugng: Hé thong dung SL Can lam co sd, kiém tra diéu kién dua trén SL Can va ton kho trudc
khi luu.

Phan loai thanh pham: Néu sé lugng trong PKL khéng khdp véi s6 lugng da nhap kho, hé théng
chan luu va hién thi:

44 "S6 luong don hang trong Packing List khéng bang véi sé luong don hang duoc
nhap kho. Vui long phan loai lai Packing List!"

Céch xtr ly: vao /phan-loai-thanh-pham dé€ phan loai lai, sau dé quay lai xuat kho.

Tong thung / téng PCS: Néu téng bi Iéch do xda carton / don trong hdp thoai, hé théng hién thi:

a4 "Vui long kiém tra trudc khi xuat kho"

Canh bao sé chi rd PKL nao bi léch va phan téng nao bi khac.

3.3 Cac thong bao 10i thuong gap

Théng bao Y nghia Cach xt ly



Vui long khéng dé tréng
Packing List d& dugc xuét kho!

Packing List chua du thong tin xuat
kho.

Khong tim thay Packing List
Packing List da dugc quét

S6 lugng nhép kho / phan loai chua
bang SL luc tao PKL!

Vui long ki€m tra trudc khi xuat kho

Revision #20
Created 30 March 2026 08:50:52
Updated 1 July 2026 01:09:07

Chua nhap ma PKL
PKL d& hoan tat xuat

PKL khong cé du dir liéu

PKL khong ton tai hoac hét ton
Trung PKL trong cling phiéu

Phan loai chua khép

T6ng thung / s6 lugng bj l1éch

Nhéap ma / quét QR réi nhan Enter
Chon PKL khac

Kiém tra lai dir liéu PKL

Ki€m tra lai ma PKL / tén kho
Khéng can quét lai

Vao /phan-loai-thanh-pham lam lai

Kiém tra lai carton / don da xda



