Hudng dan tao Packing List
cho khach hang

Muc dich: Chdc ndng Quan ly Packing List cho khach hang duoc thiét ké dé ho trg bd phan
logistics, xuat nhap khau va kho van trong viéc quan ly vong doi cia mot 16 hang - tir tao packing
list, nhap kho, phan loai dén xuat kho giao hang quéc té dén tay ngudi nhan cudi.

URL: Danh sach Packing List cho khach hang

Huéng dan tao Packing List cho khach hang: Video hudng dan
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So do quy trinh

. Danh sach Packing List cho
khach hang

Trang danh sach Packing List cho khach hang chia lam 2 khu vuc chinh: Khu vuc tim kiém & Loc dit
liéu, danh sach céc thé Packing List

1. Tim kiém va loc d liéu

O tim kiém, Cho phép tim kiém theo:

e Ma Packing List / Invoice

e Tén cbng ty, dia chi shipper

Tén ngudi nhan, cong ty, dia chi nguoi nhan
Ma / Tén don hang

Nguoi tao packing list

Khach hang (ca tén va dia chi)

B0 loc trang thai: Dang dropdown, cac gia tri c6 thé bao
gom:

e D3 dat ship

e Chua dat ship
Loc theo shipper (nguoi gui): Dang dropdown, cac gia tri
bao gom:

e Ms Huong (VN)



e ThienDuc (VN)

2. Danh sach cac theé Packing List
cho khach hang

Thong tin hién thj trén moi dong Packing List cho khach
hang
e SO invoice
Ma Packing List (phia dugi s6 invoice, c6 cd chit nhd hon)
Khach hang (bao gobm Tén va dia chi)
T6ng s6 thung
Nguoi gui (shipper theo chi nhanh)
Ngay gui
Ma tracking FedEx (néu da book ship méi c6 ma nay, néu
chua cé ma thi dé trong)
e Don vi van chuyén (néu chua chon thi dé tréng)
e Tinh trang (Chua tao ship, Pa tao ship)
e Thao tac (Néu don hang da cé booking thi sé c6 menu huy
booking)

Il. Chtirc nang tao va chinh sua
Packing List cho khach hang



1. Truy cap chudc nang

e Tao mdi: Tai man hinh danh sach "Packing List cho
Khach hang", nhan vao nut + Tao Packing List & goc
trén bén phai d€ mé giao dién tao mai.

e Chinh sira: Nhan vao Invoice no hodac ma packing list
trén tung Packing List &€ mé& giao dién chinh stra (n€u ban
la ngudi tao Packing List dg).

e Xem chi tiét: Nhan vao Invoice no hodac ma packing list
trén tirng Packing List d€ mé giao dién xem chi tiét (néu ban
khdng la nguoi tao Packing List dé hoac Packing List da xuat
kho hoac da book ship).

2. Khai bao Théng tin chung

2.1 Théng tin co ban

e SO Invoice (Bat budc): Nhap ma invoice cla 16 hang.

e Ngay gui hang (Bat budc): Hé thong mac dinh ngay hién
tai. Luu y: khdng thé chon ngay trong qua khu. Khi
chinh stra ngay gtti hang sé c6 thay déi ngay gui tai giao
dién map néu Packing List cho khach hang nay duogc tao
tu do.

e Phuong thic van chuyén (Bit budc khi béo gid).

e Tracking Number: Truong nay sé tu dong sinh sau khi
Book Shipment. Ban c6 thé nhap thu cong trudc, nhung
khi book thanh cdéng hé thong sé cap ma méi va ghi de.

e Pickup Number (Khéng bat budc): Nhap néu co.



e Ghi chu (Khéng bat buéc): Ghi chi ndi b6 cho 16 hang.

2.2 Thong tin cac bén lién quan
[T1 Nguai gt (Shipper) — Bat budc khi bao gia

Chon t&r danh sach cé san. Sau khi chon, hé théng tu dong
dién:

e Quoc gia, Tén cdng ty

e SO dién thoai (chudn qudc té, vi du: +84xxxxxxxxx)

e Dia chi, City, State/ Province, State/ Province Code

e Thong tin bd sung (néu cd): EORI, UID

44 Khi chon tir danh sach: cac truong thong tin tu dién va bi khéa, khong chinh
stra dugc trir sé dién thoai la cé thé chinh stra dugc.
Né&u Packing list cho khach hang nay dugc tao bang map théng tin thi khi stra
Shipper trong day (chon shipper khéac) sé cap nhat & giao dién map théng tin
do.

[T1 Nguoi nhan (Consignee) — Bat budc khi bao gia

Thao tac tuong tu Nguoi gii — chon tUr danh sach véi day du céc
truong théng tin nhu trén.

44 Khi chon tur danh sach: céc truong thong tin tu dién va khéng bi khéa van
cho chinh sta.
Khi tao méi: hé théng maé form nhéap liéu day du. (Tao méi bang cach nhap
consignee mdi vao 6 va nhan enter, sau dé hé thong sé mé form cho chinh stra).

Doi véi Packing List khach hang dugc tao tir viéec map don hang véi
khach hang



e Khdng cho chinh sita Consignee (Recipient), Phone,
Address truc tiép tai day. Néu chinh sira phai quay lai giao
dién Map thong tin khach hang dé sira trong thong tin
khach hang.

[T]Don vi thong bao (Notify Party)
Thao tac tuong tu consignee (c6 thé chon cé san hodc tao mdi, va cho chinh sira thdng tin bén duéi

khi da chon hodac tao m&i ngusi nhan xong), hoac st dung tuy chon nhanh:

[[] Bat céng tac "Dung théng tin ngudi nhan" - Hé théng tu sao chép toan bd thong tin tir muc
Ngudi nhan, khéng can nhép lai.

e Khi cong tac bat: cac truong bén dudi bi khéa, hién thj dir
liéu tr Nguoi nhan.

e Khi cong tac tat: chon tir danh sach hoac tao méi dbc lap
nhu binh thudng.

3. bién Tab "Hang hda" (Chi bat
budc khi bao gia hoac cé chinh
sura)

e Nhan nit + Thém thung dé tao thung méi.

e Trong moi thung, nhan + Thém don hang réi chon don
hang tuong ung.

e Bat budc khai bdo: S6 lugng, Trong lugng tinh (N.W),
Trong lugng ca bi (G.W) va Kich thudc thung (Chiéu Dai /
ROng / Cao). Tat ca cac trudng sb phai Ién hon 0.

e Cac théng tin khéng bat budc: M6 td hang hda, SKU



e Hé thong sé tu dong tinh toan cac truong: Téng sb lugng
(Total), Tong trong lugng va Thé tich (CBM).

44 A Luu y:

e DE dam bao tinh duy nhat, trong cung mot
thung khéng dugc chon nhiéu don hang trung
nhau.

e BDon hang dugc chon la don hang da duyét hoac
hoan tat.

e D0Oi véi Packing List cho khach hang duogc
tao bang cach map théng tin thi khi chinh sia
so luong don hang dugc map sé tu cap nhat s6
lugng bén giao dién map thong tin.

e Néu FROM = TO: dugc thém nhiéu don hang.

e Néu FROM # TO: chi dugc thém 1 don hang
duy nhat vao thung.

e Khong dugc tao qua 1000 thung trén 1 Packing
List.

e 2 field N.W va G.W sé tu dong tinh theo céng
thirc va c6 thé chinh sira dugc.

e W, H, L: gigi han nhap t6i da 4 s6 nguyén
duong va 2 s6 thap phan.

44 [T] Cong thuc tinh:

Téng SL don hang trong day thung = Téng s6 lugng don hang trong 1 thung * (To - From +
1)

N.W = Téng SL don hang trong day thung x 0.08

GW =NW+ 2

CBM = (W x L x H) /1,000,000 x (TO - FROM + 1)




4. Dién Tab "Hai quan" (Khai bdo
quoc té)

e Chon bén thanh toan thué — cé 3 option: Sender |
Recipient | Third Party.

e Néu chon Third Party: phai dién thém Account Number
(chi dugc nhap s6 - bat budc) va Ma so thué (khoéng bat
budc).

o Diéu kién bat budc: Néu Qudc gia clia Nguoi gii khac vai
Quéc gia clia Ngudi nhan, ban BAT BUOC phai dién tab
nay. Néu cung qudc gia, c6 thé bd qua.

e Nguyén tac: Téng so lugng hang héa khai béo trong tab
Hai quan phai bang chinh xac téng sé lugng hang hda 6 tab
Hang héa.

Thong tin can nhap bat bubc khi bdo qgia:

Truéng Bat budc
Mo td hang hda 0
Nudc san xuat 0
Trong lugng (KG/LB,...) 0
S6 lugng 0
Gié tri hdi quan (VND, USD,...) 0
HS Code 0

5. Bao gia & Xac nhan Book Ship



Sau khi nhap day du va hop |é ca 3 tab trén, nhan nit Bao
gia.

Hé théng sé két noi va trd vé cac gbi cudc van chuyén (vi
du: FedEx International Economy, FedEx Priority...).

Lua chon géi cuéc phlu hop va bam Xac nhan lua chon.
Két qua: Hé théng sé tu ddng booking, sinh ra ma van don
(Tracking Code), cap nhat trang thai thanh "Pa tao ship"
va khéa toan bo dir liéu cua Packing List cho khach
hang nay, khong cho phép chinh stra bat ky thong tin
nao nua.

Chi tiét qua trinh thuc hién: Hudng dan bao gié

Cac truong dir liéu bi khoa
(Disable)

Dé bdo vé tinh toan ven cla dit liéu, hé thong tu dong khda céc trudng sau:

[ Khéa théng tin map (Ludéng tu ddéng) Cac théng tin dé dugc map tu dong tir hé théng (bao
gom thong tin Ngudi nhan Consignee, Nguai gui Shipper, théng tin Don hang va So lugng don
hang) tuyét déi khong dugc phép chinh stra. Néu ¢ tinh xéa théng tin map & phan hé goc, hé
thong sé canh bao xda luén Packing List nay.

([ Khoéa truong tinh toan tu dong Cac trudng Téng SL (Total Quantity), Téng N.W , Téng G.W va
CBM bi khda vi hé thong tu dong tinh toan dua trén sé liéu da nhap.

[[] Khéa toan bd Packing List cho khach hang Khi da xuat kho hodc ngay sau khi nhan "Bao
gid", chon gdi cudc va xac nhan book ship thanh céng véi FedEx (hé thong sinh ma Tracking), toan
bd dir liéu cia Packing List cho khach hang sé bi khéa cirng, khéng cho phép chinh sira bat
ky théng tin nao nlra.

[[1 Khéa chinh stra théng tin don hang Théng tin don hang sé dugc khdéa néu don hang dé da
dugc nhap kho hoac dugc phan loai trong packing list cho khach hang nay.


https://book.app.tms-s.vn/books/logistic/page/huong-dan-chuc-nang-booking-shipment-fedex
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Quy trinh Packing List — Tao mdéi & Cap
nhat

Man hinh danh séch PKL
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