Xuat/Nhap kho TTD

Hudéng dan ton kho don hang

Hudéng dan xuat kho Packing List

Hudéng dan phan loai thanh phdm

Hudéng dan nhap kho PackingList (TTD)




Hudng dan tén kho don hang

Muc dich: Xem t6ng quan sé liéu, thong tin ton kho, lich s xuat/nhap, phan loai ciia don hang
trong kho.

URL: T6n kho thanh pham

Muc luc

1. Tim ki€ém va théng tin méi don hang

1.1 Tim kiém
1.2 Thdng tin méi thé don hang

2. Xem chi tiét don hang

3. Lich su
3.1 Tab théng tin ton kho
3.2 Tab Lich st nhap kho
3.3 Tab Lich s xuat kho

3.4 Tab Lich st phan loai

1. Tim kiém va danh sach don
hang

1.1. Tim kiém

e Nhap tir khda vao 6 tim kiém, nhan Enter dé gii tim kiém.
e Ggi y tim theo:
e Ma / Tén don hang
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e Ma Invoice / Packing List
e SKU
e Loc di liéu theo chi nhanh

1.2. Thong tin moi thé don hang

Thong tin Mo ta
Ma don hang Ma code cla don
Tén don hang Tén / mo ta don
PL T6ng s6 Packing List
Thung T6ng s6 carton
Ton kho S6 lugng dang trong kho

Quy tac sap xép: Bon hang con tén kho hién thi dau danh séach.

2. Xem chi tiét don hang

Chi tiét thong tin ton kho ctia don hang bao gom: Thong tin chung, Lich s nhap kho, Lich st xuat
kho, Lich st phan loai.

Tiéu dé M6é ta
Téng s6 lugng Téng s6 lugng don hang
Tén kho Téng s6 lugng con trong kho
Chua phan loai Téng s6 lugng chua phan loai
D& xuat T6ng s6 lugng xuat kho

3. Lich su

3.1 Tab thong tin ton kho



Phan loai

Packing List / Invoice

M6 ta
Da phan loai / Chua phan loai

Ma invoice va ma packing list

Thung S6 thr tu thung

S6 lugng S6 lugng ton kho don hang trong thung

Ngay nhéap Ngay nhéap kho ctia PL hoac ngay nhap kho ctia don hang
Kho Vi tri thung trong kho

3.2 Tab lich s nhap kho

Cot Mo ta
Loai Theo PL / Nhép truc tiép
Ma nhap kho M& phiéu nhap
PL / Invoice / Kién Ma invoice, packing list code, kién trong kho
Thung S6 th( ty thung
S6 lugng S6 lugng nhéap kho
Ngay tao Ngay nhap kho
Ngudi tao Tén ngudi thuc hién nhap kho

3.3 Tab lich st xuat kho

cot Mb ta
Loai Theo PL / Xuat truc tiép
Mé& xuat kho M& phiéu xuat
PL / Invoice / Kién Ma invoice, packing list code, kién trong kho
Thiung S6 th tu thung
S6 lugng S6 lugng xuat kho
Ngay xuat Ngay xuat kho

Nguoi tao Tén nguoi thuc hién xuat kho



3.4. Tab lich s& phan loai

Cot Mo ta
Ma phan loai Code phan loai
Packing List Ma packing list
Thiung S6 th tu thung
S6 lugng S6 lugng giam: phan loai PL vao kho va nguoc lai
Loai Nhap / Xuat
Ngay tao Ngay tao phan loai

Ngudi tao Tén nguoi thuc hién phan loai



Hudng dan xuat kho Packing
List

Xuat kho Packing List

Muc dich: HO trg nhan vién kho ghi nhan viéc xuat thanh phdm theo tirng Packing List (PKL) — tur
quét ma dén xac nhan phiéu xuat.

URL: Lich s&r xuat kho thanh pham

Huéng dan tao Xuat kho Packing List: Video hudng dan

Muc luc

1. Danh sach lich st xuat kho

1.1 Yéu cau quyén truy cap

1.2 Tim kiém lich st xuat kho

1.3 Xem chi tiét phiéu xuat

2. Tao phiéu xuat kho méi

2.1 Truy cap chic nang

2.2 Quét ma Packing List / Invoice

2.3 Kiém tra théng tin trudc khi xuét

2.4 Xac nhan xuat kho

2.5 K&t qua sau khi luu

3. Quy tac & Piéu kién hé théng

3.1 Diéu kién quét hop 1é / khéng hagp 1é

3.2 Quy tac xac nhan luu

3.3 Céc théng bédo 16i thudng gap
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1. Danh sach lich s xuat kho

Trang chia lam 2 khu vuc chinh:

e COt trdi hién thi danh sach cac Packing List da xuat
e COt phai hién thj chi tiét phi€u xuat tuong ng

1.1 Yéu cau quyén truy cép

Quyén Pham vi
Xem Vao dugc trang danh sach lich st xuat kho
Chinh stra Hién thi va st dung dugc nut "Xuat kho mai"

44 Thi€u quyén Xem - trang hién thi "TU chéi truy cap". Thi€u quyén Chinh saa -
nat "Xuat kho méi" khéng kha dung.

1.2 Tim kiém lich s xuat kho

e O tim kiém nam & dau cot trai, nhan Enter dé gui tim kiém.
e C6 thé tim theo:

Ma Packing List / Invoice No

Ma xuat kho

Tén ngudi nhan

Tén nguoi xuat kho

Ma hoac tén don hang

1.3 Xem chi tiét phiéu xuat

Phan dau c6t phai hién thi “thanh t6ng quan” cho Packing List dang chon:



Invoice/Ma PL
Téng don hang

P3a xuat

T6ng thung
Tai Exce

Tai PDF

Truong

Mb ta
Ma invoice, ma Packing List
S6 lugng don hang trong Packing List

S6 lugng thanh phdm da xuat (hién thi theo chi nhanh
dang chon; c6 kém “Téng xuat”)

T6ng s6 thung (carton) thudc Packing List
Excel chi tiét theo Packing List

PDF chi tiét theo Packing List

Nhap chon mot Packing List trong danh sach bén trai dé xem chi tiét & cot phai:

M3& don hang
SKU

SL Can

SL Xuat

Ghi chu

Truong

Mo ta
M3 dinh danh don hang
Ma san pha@m
S6 lugng ltc tao PKL
S6 lugng thuc té da xuat

Ghi cht cla tung dong don hang

44 NEéu phiéu cé nhiéu thung (carton): hién thi 5 lich st / PKL méi trang, 5 don hang

/ thung mai trang.

2. Tao phiéu xuat kho mdi

2.1 Truy cap chuc nang

Dang nhap hé thong, vao trang "Lich si xuat kho theo Packing List", nhan nit "Xuat kho
maéi" & thanh menu bén trai dé€ ma hop thoai "Xuat kho Packing List".

44 Luu y: Trudce khi xuat kho, so6 lugng nhap kho hoac phan loai phai khép véi sé
luong khi tao PKL. Néu c6 sai lI&éch, can nhap kho / phéan loai lai cho ding SL
trudc khi xuat.



2.2 Quét ma Packing List / Invoice

A

Nhap ma Packing List/ Ma Invoice: Tai 6 "Quét ma Packing List / Invoice", nhap ma roi nhan
Enter d€ xem théng tin chi tiét.

Thém nhiéu PKL vao cung mét phi€u: Co thé quét lan lugt nhiéu Packing List trong cung mot
lan xuat. Danh sach PKL d& quét hién thi bén trai hop thoai. Cé thé xda Packing List khdi danh sach

truéc khi xac nhan.

44 Luu y: Néu x6a mot thung (carton) hoac mot dong don hang trong hdp thoai, hé
thong loai phan doé khai dir liéu xuat va tinh lai tong — cé thé kich hoat cadnh béo
"Vui ldong kiém tra trudc khi xuat kho" néu téng bi Iéch so vdi PKL géc.

2.3 Kiém tra thong tin trudc khi xuat

VGi moi Packing ListL da quét, hé thong hién thi danh sach thung (carton), danh séch don hang /
SKU trong timng thung va sé lugng Can:

Truéng M6 ta
SL Céan Hé thong tu 18y lam s6 lugng xuat — khéng can nhap tha
céng
Ghi chu Khong bat budéc — nhap néu can cho timg dong don hang

44 Canh bao phan loai (dd): Néu thay "Vui Iong phén loai lai Packing List! ... khac
s6 lugng don hang dugc nhép kho", can vao /phan-loai-thanh-pham dé x(r ly trudc
khi xuat kho.

2.4 Xac nhan xuat kho

Nh&n nat "Xuat kho" & cudi hép thoai. Hé théng hién hop thoai "Xac nhan xuat kho" vdi tong
quan trudc khi luu. Xem lai va nhan Xac nhan dé€ hoan tat.



Luu y: hop thoai khéng thé déng bang cach nhap ra ngoai hoac nhan Esc . Phai
hoan tat hoac huy ré rang bén trong hdp thoai.

2.5 Két qud sau khi luu

Sau khi nhan Xac nhan, hé thong sé:

e Tao phiéu xuat kho thanh cong

e Luu chi tiét xuat theo tirng Packing List va tung thung
e Trur s6 lugng da xuat khai ton kho

e Ghi lich st xuat dé tra clu

e Dong hbp thoai va lam mdéi danh sach

U4

3. Quy tac & Diéu kién hé thong

3.1 Diéu kién quét hgp I1é / khong hop 1é

Quét hop Ié — Packing List dugc thém vao danh sach khi:

O nhép khéng tréng

Hé théng tim thay PKL trong d{r liéu
Packing List chua xuat kho

Packing List cé du théng tin don hang
Packing List con ton kho dé xuat

44 Cach tinh ton dé xuat: Néu cé san di liéu tdn, hé théng dung gia tri d; néu
chua ¢, tinh theo (t6ng da nhap vao — téng da xuat).

Quét khéng hop 1é — hé thong béo 16i va bd qua:



Tinh huéng Théng béo 16i

O nhap tréng "Vui Iong khéng dé tréng"

PKL da xuat kho hoan tat "Packing List d& dugc xuat kho!"

PKL thiéu théng tin dé xuat "Packing List chua du théng tin xuat kho."
Khong tim thay hodc hét tén dé xuat "Khong tim thay Packing List"

Quét trung trong cling phiéu "Packing List da dugc quét"

3.2 Quy tac xac nhan luu

So6 lugng: Hé thong dung SL Can lam ca sd, ki€ém tra diéu kién dua trén SL Can va ton kho trudc
khi luu.

Phan loai thanh pham: Néu sé lugng trong PKL khéng khdp véi s6 lugng da nhap kho, hé théng
chan luu va hién thi:

44 "S6 luong don hang trong Packing List khéng bang véi sé luong don hang duoc
nhap kho. Vui Iong phén loai lai Packing List!"

Céch xt ly: vao /phan-loai-thanh-pham dé& phan loai lai, sau dé quay lai xuat kho.

Toéng thung / téng PCS: N&u téng bi Iéch do xda carton / don trong hép thoai, hé théng hién thi:

a4 "Vui long kiém tra truéc khi xuat kho"

Canh bdo sé chi rd PKL nao bi Iéch va phan téng nao bi khac.

3.3 Cac thong bdo 10i thuong gap

Théng bao Y nghia Cach xtr ly
Vui long khéng dé tréng Chua nhap méa PKL Nhap ma / quét QR réi nhan Enter
Packing List d& dugc xuat kho! PKL d& hoan tat xuat Chon PKL khac
Packing List chua da théng tin xuat PKL khéng cé da dir liéu Kiém tra lai dir liéu PKL

kho.

Khéng tim thdy Packing List PKL khéng tén tai hodc hét ton Ki€m tra lai ma PKL / ton kho



Théng bao Y nghia Cach xtt ly
Packing List d& dugc quét Trung PKL trong cuing phiéu Khéng can quét lai
S6 lugng nhéap kho / phan loai chua Phan loai chua khép Vao /phan-loai-thanh-pham lam lai

bang SL luc tao PKL!

Vui long ki€m tra trudc khi xudt kho T6ng thung / s6 lugng bj l1éch Kiém tra lai carton / don da xoa



Hudng dan phan loai thanh
pham

Phan loai thanh pham

Muc dich: Ghi nhan viéc phan bé sé lugng hang héa tir kho vao ting Packing List (PKL) theo dan
hang thuc t€ — hoé trg 2 luéng: Nhap kho (giam tén kho) va Nhap PKL (tang phan b6 vao PKL).

URL: Phan loai thanh phdm

Huéng dan Phan loai thanh pham: Video hudng dan

Muc luc

1. Danh sach lich st phan loai

1.1 Yéu cau quyén truy cap

1.2 Tim kiém va loc dit liéu

1.3 Xem chi tiét phiéu phan loai

2. Tao phiéu phéan loai méi

2.1 Truy cap chic nang

2.2 Quét ma Packing List

2.3 Nhap s6 lugng phéan loai

2.4 Xac nhan luu

2.5 K&t qua sau khi luu

3. Quy tac & Piéu kién hé théng

3.1 Diéu kién quét hop 1é / khéng hagp 1é

3.2 Quy tac nhéap sé luong va xac nhan luu

3.3 Céc théng bédo 16i thudng gap
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1. Danh sach lich st phan loai

Trang chia lam 2 khu vuc chinh: cot trai hién thi lich st cac phiéu phan loai, c6t phai hién thi chi
tiét phiéu dang duoc chon.

1.1 Yéu ciu quyén truy cap

Xem

Chinh stra

Quyén

Pham vi
Vao dugc trang danh sach lich st phan loai

Hién thj va sir dung dugc cac nat "Nhap PKL" / "Nhap kho"

44 Thi€u quyén Xem - trang hién thi "TU chéi truy cap". Thi€u quyén Chinh sia -
cac nat tao phiéu phan loai méi bi vo hiéu héa.

1.2 Tim kiém va loc d{r liéu

Tim ki€ém nhanh: O tim kiém & dau c6t trai, loc theo thoi gian thuc bang méa phiéu phan loai hoac

ma Packing List.

BO loc nang cao

Loai phan loai
Ngay tao
Nguoi tao

Chi nhanh

: Nhan biéu tugng B0 loc d€ ma céc tuy chon:

Truong loc

Cac gia tri
Tat ca / Nhap kho / Nhéap PKL
Chon khoang thoi gian
Tim theo tén ngudi tao phi€u

Mac dinh theo chi nhanh cla tai khoan

Nh&n Ap dung dé loc, nhadn Xéa loc dé dat lai vé mac dinh.

1.3 Xem chi tiét phiéu phan loai



Nh&p chon mot phi€u trong danh sach bén trai dé xem chi tiét & cot phai:

Truong Mb ta
Ma& don hang / SKU Thong tin dinh danh don hang
S6 lugng da phan loai Luong da dugc phan b vao PKL
S6 lugng ton / chua phén loai Lugng con lai chua dugc phan bé

2. Tao phiéu phan loai méi

2.1 Truy cap chic nang

Dang nhap hé théng, vao trang "Phan loai thanh pham". Tai c6t trai, chon loai phan loai:

e Nhan NHAP PKL - mad clra s6 "Phan loai nhap PKL" (tang
phan bd vao PKL).

e Nhan NHAP KHO - md c(ra s6 "Phan loai nhap kho" (giam
ton kho).

44 Luu y: Phan loai phai hoan thanh ding sé lugng trudc khi xuat kho. Néu chua
khdp, chidc ndng xuat kho sé bao 16i va khdong cho luu.

2.2 Quét ma Packing List

Nh&p ma PKL: Tai 6 "Quét ma PackingList / San phdm", quét QR bang may quét hodc gdé méa PKL
réi nhan Enter .

Thém nhiéu PKL vao cung mét phi€u: Co6 thé quét lan lugt nhiéu PKL trong cing mot phién.
Danh sach PKL da quét hién thi bén trai cira s6. Nhap chon mot PKL dé xem chi tiét thung va don
hang & cot phai. Cé thé xda PKL khdi danh sach trudc khi xac nhan.



Luu y: Néu xba hét dir liéu cia mot PKL, PKL d6 sé tu dong bién mat khoi danh
sach.

2.3 Nhap s6 lugng phan loai

Véi tiing dong don hang, nhap sé lugng vao 6 "Nhép sé luong". Hé théng hién thi san cac chi sé
tham chiéu:

Ky hiéu Y nghia
T T6ng tén thanh phdm
TP T6ng thanh pham da phan loai
L T6ng thanh phdm chua phan loai
SL can S6 lugng hé théng yéu cau nhap dang cho dong dé

Quy tac nhap theo ting loai:

e Nhap PKL: T6ng nhap cho cung don hang trong phién
khéng dugc vuot qua gia tri L.

e Nhap kho: S6 luogng nhap khéng dugc vuot qué so6 lugng
dang c6 cua don hang.

44 Luu y: Nhap 0 - bdo 16i "Vui long nhap sé lugng 16n hon 0". Chi nhap s6 nguyén
duong. Nhap khac SL can - hién thi canh béo dé kiém tra lai. Nhap kho: néu don
hang khoéng con s6 lugng dé xi ly, dong doé sé khéng hién thi.

Nhan icon thung rac dé€ xda tung dong hoac ting thung néu can loai bo dit liéu. Dong da xda sé
khong dugc tinh khi xac nhan.

2.4 Xac nhan luu

Nha&n nat "Xac nhan" & cubi clra s6. Hé thong hién thi popup "Xac nhan phan loai" véi téng quan
trudce khi lvu. Xem lai va nhan "Xac nhan" 1an nira dé hoan tat.



Luu y: Khong thé déng clra s6 bang cach nhap ra ngoai hoac nhan Esc . Phai
hoan tat hoac hay ré rang bén trong ctra soé.

Diéu kién luu thanh céng: khdong con canh béo sé lugng trén cac dong va cé it nhat 1 dong hop |é
dé luu.

n ird .
2.5 Két qua sau khi luu
Sau khi nhan Xac nhan, hé théng sé tao phi€u phan loai thanh céng va cap nhat ton kho:

Loai phan loai Tac dong
Nhap kho Ton kho gidm

Nhéap PKL Phan bé vao PKL tang

3. Quy tac & Diéu kién hé thong

3.1 Diéu kién quét hgp I1é / khong hop 1é

Quét hop lé — PKL dugc thém vao danh sach khi:

e Hé thong tim thay PKL trong di liéu
e PKL con kha dung dé phan loai
e PKL chua ton tai trong danh sach phién hién tai

Quét khéng hop 1é — hé thong bdo 16i va bd qua:

Tinh huéng Théng bao 16i
O nhap tréng "Vui long khong dé tréng"
Chua quét PKL "Vui long quét Packing List"
PKL da xuat kho "Packing List da xuat kho"
Quét trung trong cung phién "Packing List da ton tai trong danh sach"

PKL khéng kha dung "Packing List khong kha dung d€ nhap kho"



Tinh huéng Théng béo 16i
Khoéng tim thay PKL "Khéng tim thay Packing List"

L6i hé théng "Khong thé Idy dir liéu, vui long lién hé admin”

3.2 Quy tac nhap so lugng va xac nhan luu

Khong nhap 0 — chi nhap s6 nguyén duong.

Loai Gidi han Thong bao khi vuot
Nhéap PKL T6ng nhép theo don hang khéng vuot "Khong nhap vugt qué s6 tén (X)"
gidtriL
Nhap kho Khong vuot s6 lugng dang cé clia don "Khéng nhap vugt quéa sé lugng dang
hang cé cla don hang (X)"

Diéu kién luu thanh céng: khéng con canh béo trén cac dong va cé it nhat 1 dong hop 1é.

3.3 Cac thong béo 10i thuong gap

Thong bao Y nghia Cach xt ly
Vui long nhap so lugng I6n hon 0 Da nhap 0 Nhép s6 I6n hon 0
Khong nhap vugt qua so ton (X) Vuot tén chua phén loai (Nhap PKL) Giam s6 lugng xudng = X
Khong nhap vugt qua so lugng dang Vuot so lugng dang c6 (Nhap kho) Giam sé lugng xudng = X

cé clia don hang (X)

Vui long kiém tra lai s6 lugng phan Van con dong cé 16i Kiém tra va s(a lai cac dong canh béo
loai

Khéng cé dir liéu hop 1é& dé luu... Khong c6 dong nao hgp Ié Nhép it nhat 1 dong hop 1é



Hudng dan nhap kho
PackingList (TTD)

Muc dich: Tai liéu nay dugc xay dung nham mé ta quy trinh nhap don hang va hudng dan céch
nhap so6 lugng hang hda theo dir liéu trén Packing List, d@m bao viéc nhap liéu chinh xac va théng
nhat.

URL: Nhép kho thanh pham

Huéng dan tao Nhap kho Packing List: Video huéng dan

Muc luc

e |. Danh sach lich st nhap kho

1. Truy cap chic nang

2. Tim ki€ém va xem lich s& nhap kho

3. Loc theo chi nhédnh

e Il. Chtitc nang tao phiéu nhap kho mai

. M& popup nhap kho

. Quét hoac nhap ma Packing List

. Nhap so lugng thuc nhap

. Két qua sau khi luu

1
2
3
4. Xac nhan luu
5
6

. Diéu kién quét hagp 1é / khong hop |é
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7.Quy tac nhap sé luong

8. Thong bdo 16i thudng gap

9. Trudng va hanh vi bi khéa / gigi han

10. Xuat file Excel / PDF

. Danh sach lich si nhap kho

Man hinh hién thi dang 2 cdt: cot trai la danh sach Packing List dang co6 lich s&t nhap kho, cot phai
la chi tiét lich s& nhap kho cla Packing List dang dugc chon.

1. Truy cap chdc nang

1. M& menu Kho TP va khu vuc luu trir.
2. Chon Lich st nhap kho theo Packing List.

3. Man hinh hién thi dang 2 cét:
Cot trai: Danh sach Packing List dang c6 lich sir nhap kho.

Cot phai: Chi tiét lich s nhap kho cla Packing List dang dugc chon.

4. Bam nut [Nhap kho méi] dé bat dau tao phiéu nhap kho.

44 A Luu y: Chi khi c6 quyén chinh sira méi dugc thuc hién nhap kho. Néu nguai
dung khéng c6 quyén [Chinh sta] thi nat [Nh@p kho méi] sé an di. Néu tai
khoan khéng cé quyén truy cap, hé théng hién thi canh bdo va tuy déng chuyén
hudng vé trang chd hoac dang xuat.




2. Tim kiém va xem lich s&* nhap
kho

2.1 Tim kiém danh sach

O tim kiém hé trg cac trudng sau:

e Ma Packing List / Invoice No
e Ma nhap kho

e TéNn ngudi nhan

e Tén ngudi nhap kho

e M3 /tén don hang

Nha&n Enter hoac bam icon kinh 1Gp dé thuc hién tim ki€ém. Khi bam vao 6 tim ki€m, hé théng hién
thi ghi chd goi y cac théng tin c6 thé tim.

2.2 Thoéng tin hién thi trén moi thé Packing
List

Thoéng tin M6 ta
Invoice No Tén chinh cla Packing List
Tén ngudi nhan Thong tin ngudi nhan trong Packing List
Tién d6 SL da nhép / Can nhap cla Packing List

Mau sac thé hién muc hoan thanh:

Mau Trang thai
[ Xanh 14 D& nhap du sé lugng

1] Cam / vang Chua nhap da

2.3 Xem chi tiét lich sit nhap kho



Khi chon moét Packing List t&r danh sdch bén trai, Théng tin hi€n thi é dau trang: :

e Invoice No + ma Packing List

e TONg don hang

e D3 nhap / Can nhap (mau theo tién doé)
e TGN nhap gdp (tat ca luot)

e TONg s6 thlng

e NUt tdi Excel + PDF chi tiét

Chi tiét tirng phiéu nhap kho hién thi:

Ma phi€u nhap kho

So thung da nhap trong Packing List
Nguoi nhap

Ngay nhap

Mbi phiéu c6 thé mé / thu gon dé xem chi tiét theo thung va don hang:

cét M6 ta
Ma don hang M& don hang / Tén don hang
SKU Ma SKU san phém
SL Cén S6 lugng can nhap
SL Nhap S6 lugng thuc té da nhap
Ghi chu Ghi chd ctia nguoi nhap

44 [T] Luu y: Trong moi phiéu, danh sach thung (carton) cling c6 th€ ma/thu gon
riéng. Néu sé lugng thung hoac don hang vuot ngudng, hé théng phan trang 5
lich si/trang va 5 don hang trong 1 thung/trang.

3. Loc theo chi nhanh

e Thanh bén trdi c6 dropdown chon chi nhanh.



e Khi chon chi nhadnh, danh sach Packing List va s6 luogng da
nhap sé dugc loc theo chi nhanh dé.

e Tién dO P& nhap trong header chi tiét cling phan anh riéng
theo chi nhanh dang chon.

e Khi khéng chon chi nhanh cu thé, hé théng hién thi téng
toan bd chi nhanh.

Il. Chic nang tao phiéu nhép
kho mai

1. M& clra s6 nhap kho

1. Bam nat Nhap kho méi (mau xanh 13, goc trén bén trai
danh sach).

2. Clra s6 "Nhap kho Packing List" md ra gom 2 cot:
Cot trai: O quét / nhap ma + danh sach Packing List da quét.

Cot phai: Chi tiét thung va don hang dé nhap sé lugng thuc nhap.

44 A Luu y: Clra s6 khéng thé déng bang phim ESC hoac click ra ngoai dé
trdnh mat dir liéu dang nhap.

2. Quét hoac nhap ma Packing List



1. Dat con tré vao 6 nhap ma phia trén c6t trai.

2. Quét QR code bang may quét hoac nhap thu céng ma
Packing List / Invoice No.

3. Nhan Enter hoac bam icon tim kiém dé xac nhan.

4. Néu hop &, Packing List dugc thém vao danh sach da quét
va chi tiét thung/don hang xuat hién & cot phai.

5. C6 thé quét nhiéu Packing List trong cing mét phién
nhap kho.

Théng tin hién thi trén méi thé Packing List da quét:

Théng tin M6 ta
Invoice No + tén ngudi nhan binh danh Packing List
Loai B2B hodc nhan type khac
T6ng thung / Téng PCS / P& nhép truéc Thong ké nhanh
Phuong thic van chuyén + ngay tao Thong tin b6 sung
NGt X Xda Packing List khdi danh sach quét

3. Nhap s6 lugng thuc nhap

Trén c6t phai, hé théng nhém chi tiét theo: Packing List - Thung —» Pon hang.

Méi dong don hang gém:

e Ma don hang / SKU

e Nhan Can: <sé lugng> (SL cdn nhdp thém = Téng SL tao PL —
SL da nhap trudc)

e O nhép SL thuc nhép (méac dinh = SL cén)

e O nhap Ghi chu (tuy chon)

Cé thé xéa riéng ting don hang, tiing thung, hoac ca Packing List bang nat X tuong Gng.



A Luu y:

e Khi xba hét don hang trong 1 thung - thung dé
tu bi xoa.

e Khi xda hét thung trong 1 Packing List —»
Packing List d6 bi x6a khdi danh sach quét.

Mau sac 6 SL thuc nhép:

Mau Diéu kién
MDbd SLnhap =0
M Cam SL nhép > 0 nhung < SL can
1] Xanh 1& SL nhap = SL can

4. Xac nhan luu

1. Kiém tra téng trén header popup: s6 PL va ti |é Pa nhap /
Can nhap.
2. Bam nut Nhap kho (géc duéi cét phai).

3. Hé thong kiém tra dir liéu trudc khi luu (xem muc Quy tac

nhédp sé luong).

4. Hién thj thong bdo nhap kho thanh cong dé ngudi dung biét
d{ liéu da dugc ghi nhan.

5. Sau khi luu thanh céng, thong bdo hién thi trong 2 giay roi
tu déng popup.

5. Két qua sau khi luu



Khi luu thanh cong:

e Clra so tu dong.

e Man hinh lich s tu tai lai dir liéu mdi nhat.

e Packing List vra nhap phan anh cap nhat ba nhap / Can nhap,
mau sac trang thai ding, va phi€u nhap mdéi xuat hién trong
phan chi tiét bén phai.

. A . A /7 A A
biéu kién quéet hop Ié / khéng hgop
A
e
0 Truong hop hop lé
Packing List chi dugc thém vao danh sach quét khi ddp Ung tat ca diéu kién sau:

e Tim thay dir liéu tir hé thong.
e Khdng nhap lai PKL da quét trong phién hién tai.

[0 Truong hop khong hop lé

Trudng hop Théng bao hién thi
O nhap m3 dé tréng Vui 1ong khéng dé tréng
Trung ma da quét trong phién Packing List d& dugc quét
ba xuat kho Packing List da xuat kho
Nhap khéng ddng ma Packing List / Invoice Khéng tim thay Packing List

Quy tac nhap s6 luong va xac nhan
luu



e MGi dong don hang phai nhap sé luong la sé nguyén

duong.

e Hé thong mac dinh dé xuat SL thuc nhap theo cong thic:

44 [T] Cong thuc tinh:

SL dé xuat = SL can trong don — SL da nhap trudc do

e Trudng SL thuc nhap chi nhan ky tu s, dinh dang c6 dau
phan cach hang nghin (dau phay).
e GiGi han toi da 12 chit s6, khéng nhan sé thap phan.

Kiém tra khi bam nut Nhép kho:

Truong hop
Chua quét Packing List nao
Cé dong SL thuc nhap =0

Tat ca dong dé bi xéa hoac SL =0

Két qua
Hién thi 16i, khéng cho luu
Hién thj 16i tai dong do, khéng cho luu

Khéng cho luu

Théng bdo loi thuong gap

Thong bao
Tai khoan chua c6 quyén
Vui long khéng dé tréng
Packing List da dugc quét
Packing List da xuat kho
Khéng tim thdy Packing List
Vui long quét Packing List d€ ti€n hanh nhap kho
Vui long nhép s6 lugng 1én hon 0
Khéng cé dit liéu hgp 1& dé luu

Khong thé Iuu nhap kho

Nguyén nhan
Ngudi dung khéng cé quyén truy cap chidc nang
O quét méa dé tréng khi b&m tim kiém
Ma da dugc quét trong phién hién tai
Da xuét kho thanh pham
Mé& khong ton tai trong hé théng
Nhé&n luu khi chua quét PL nao
Cé dong don hang SL thuc nhap = 0
Tat ca dong dé bi xéa hoac SL =0

L6i hé théng hoac dir liéu chua ding



Cac truong va hanh vi bi khéa /
gigi han

[[1 Phan quyén truy cap

Cap doé Quyén Hanh vi
Level O Khéng c6 quyén Hién thi canh bdo, chan toan bé thao
tac, bat budc vé trang chd hoac déang
xuat
Level 1 Chi xem NGt Nhap kho méi bi an, khong thé
tao phiéu
Level 2 Xem + Chinh stra Toan quyén thao tac

[[] Cac trang thai khda

e NUt Nhap kho bi khda khi chua quét PL nao hoac dang
trong qua trinh luu.
e NUt tdi Excel (danh sach) bi khda khi danh sach tréng.

[[] Giéi han nhap liéu
e Badng nhép kho khéng déng dugc bang phim ESC hoac
click ra ngoai.
o O Ghi chu: gid¢i han 255 ky tu.
e O SL thuc nhap: chi nhan ky tu s6, téi da 12 chir sé,
khéng nhan so6 thap phan.

Xuat file Excel / PDF

Loai xuat Céch thuc hién



Xuét danh sach (Excel) Bam nut tai xuéng (icon download mau cam) trén thanh
tim ki€ém bén trai. Bj khda khi danh sach tréng.

Xuét chi tiét (Excel) Chon 1 Packing List » bam nuat tai Excel trén header chi
tiét bén phai.

Xuat chi tiét (PDF) Chon 1 Packing List -» bam nut tai PDF trén header chi
tiét bén phai.

44 Xuat chi tiét bao gom toan bd lich st nhap kho cla Packing List d6, day du tung
thung va don hang.

| o Ques ma PKL
h
Thitng bao
(€ kinting hop &)
FackingList 43 th&m trong danh sach
Lo Pty <5 kg iy
Ll 5 romg
(S <=0} Hhap nate (neu can)

Luru o liu S5 gy nhap
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